


1. HACIIOPT ®OHJA ONEHOYHbIX CPEJACTB

1.1. ObsacTb NpUMEHEHHU S

®onpa omeHouHbix cpeactB (P®OC) — HeoTbemsiemas 4YacTh paboueit
pOrpaMmbl AUCHUILUIUHBI « MH(pOpManmOHHbBIE TEXHOIOTUUY» U MPEIHA3HAUEH IS
KOHTPOJISI M OLIEHKM 0Opa3oBaTENbHbIX JOCTHXKEHHH CTYAEHTOB, OCBOMBILIHX
MPOrpamMmy JTHUCUUILITUHBI.

1.2. Hesun n 3aa0a4n GOHIA OLIEHOYHBIX CPEICTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKU 00yYarOIIerocs
tpeboBanusamM PI'OC BO OakanmaBpuaT mo HampapieHHio noarotoBku 45.03.01
Ouinonorusi, YTBEPXKACHHBIM MPUKa30M MUHHUCTEpCTBA HAyKW U BBICILIETO
obpazoBanus Poccuiickoit @eneparuu ot 12 aBrycra 2020 Ne 986 (¢ usmeHeHUsIMU
U JIOTIOJIHEHUSIMH ).

1.3. Ilepeyens kKommeTeHU Ui, GopMHUpPYeMBIX B MpoLecce OCBOCHHS
OCHOBHOI1 00pa30BaTeJIbHOM MPOTrPaAMMBbI
[Ipouiecc ocBoeHUs! AUCIUTUIMHBI HATIPABJICH HA POPMUPOBAHKE CIIETYIOIINX

KOMHGTCHIII/Iﬁ N MHIUKATOPOB UX JOCTUKCHUA:

Kox no ®1oC BO | NHaukaTop A0CTHKEHHUS
O6menpodeccruoHaabHbIE
OIIK-6.1. Bener nokyMeHTaIlMOHHOE
obecrieuenre MpophecCHOHATBHOU
NEeSITeIbHOCTH C Y4eTOM TpeboBaHU
nH(pOpMaIMOHHOM 0€30MMacHOCTH.
OIIK-6.2. Vcnonb3yeT B mpodecCHOHATBHON
NEeSITEIbHOCTH aJITOPUTMBI PEIICHUS
CTaHJIAPTHBIX OPraHU3allMOHHBIX 3a/1a4.
OIIK-6.3. [IpumeHsieT coBpeMEeHHbIE
TEXHUUYECKUE CPECTBA U UHPOPMAIIMOHHO-
KOMMYHHKAI[MOHHbIE TEXHOJIOTHU IS
peleHus 3a1a4 npoQeccuoHalIbHON
JeSITeNIbHOCTH
OIIK-7.1. 3HaeT coBpeMEHHbIE

OIIK-6

CrniocoOeH pemrath CTaHAAPTHBIE 3a/1a9H 110
OpPTaHU3aIMOHHOMY U JOKYMECHTAIIHOHHOMY
obecrieueHnI0 MPohecCHOHATHHOU
JEeATETBHOCTH C TIPUMEHEHUEM COBPEMEHHBIX
TEXHUYECKHUX CPEJICTB, HH(POPMAIIMOHHO-
KOMMYHHUKAITUOHHBIX TEXHOJIOTHH C y4eTOM
TpeboBaHu# HOOPMAITMOHHON
0€301MacHOCTH.

I/IH(I)OpMaI_II/IOHHLIe TCXHOJIOTHMH U
IMporpaMMHBIC CPEACTBA, B TOM YUCIIC
OTCUCCTBCHHOI'O IIPOU3BOACTBA, ITOAXOAbI UX
HUCIIOJIBb30BaHUA B HpO(beCCHOHaHbHOﬁ

OIIK-7 JEeSITeIbHOCTH;, TIOHUMAET POJib IIUPPOBOIi
Crioco0GeH MoHUMAaTh MPUHIUITBL PaOOTHI
COBpEMEHHBIX HHGOPMAITMOHHBIX TEXHOIOT Ui
Y UCTIONB30BATh UX AJIA PEIICHUS 3a1a4
npodeccHoHaNbHOM 1eATEeTbHOCTH

KYyJITYpbl B UHPOPMALIMOHHOM OOILIECTBE U
npodeccuoHaIbHOMN 1A TeTbHOCTH.

OIIK-7.2. YMeer aHaIM3UPOBATh MACCHUBBI
JTAHHBIX C MCIIOJIb30BAaHUEM COBPEMEHHBIX
IPOTPaMMHBIX CPEACTB; IPUMEHSTh
UHCTPYMEHTHI IM(PPOBOI KyIbTYpHI B
NPUHATHH OPTaHW3alMOHHO-YTIPaBIEHYECKUX
peLICHU.

OIIK-7.3. Bnaneer npueMaMu U METOJaMu




aHaJIn3a MaCCHUBOB JaHHBIX; HAaBBIKaMH
UCTIOJIb30BaHUS HH()OPMAIIHOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJIOTHH U
IPOTPaMMHBIX CPEACTB B M (POBOIL cperne
JUTSL B3aUMOJICHCTBHS C OOIIECTBOM, U
pemeHus nudpoBbIX 33134 B
po(heCCUOHATILHON IS TCIILHOCTH.

1.4. dranbl (opMupoBaHUsI KOMIETEHIHI W CPeJACTBA OLEHUBAHMSA
YPOBHA UX ¢(OPMUPOBAHHOCTH

Jdranbl GopMUPOBAHUA Kovmnerenunu | KOHTPOJIbHO-01IEHOYHBbIE
KOMIIEeTEeH M I cpeacrsa / cnocod
OIleHMBAHUA
Tema 1. OCHOBBI COBPEMEHHBIX OIIK-6 Bompocs! Ha 3aueTe.
WH(GOPMAIIMOHHBIX TEXHOJIOTHH. OIIK-7
Tema 2. Texauueckue cpeucTaa OIIK-6 Borpock! Ha 3aueTe.
WH(GOPMAIIMOHHBIX TEXHOJIOT M. OIIK-7
Tema 3. TexHonoruu co3manusa u OIIK-6 Bemonuenne
npeobpasopanus nHpopmanuonaex | OIK-7 NPAaKTUYCCKHX 3a/IaHUH.
00BEKTOB C TTIOMOIIHIO TEKCTOBOTO Y CTHBIN Onpoc
nporieccopa.
OIIK-6 Beinonaenne
Tema 4. KOMIIBIOTEPHBIE CUCTEMBI | O[K-7 .
HOAFOTOBKH TAGIHII NPAKTHYECKHX 3a/IaHHH.
Y CTHBIN OIPOC
Tema 5. OducHOE IporpaMmMHoe OIIK-6 BrimonaeHue
obecneuenue. Co3nanue OIIK-7 MPAKTHYECKUX 3a[aHHH.
npe3eHtanuii B Microsoft YcTHBIN onpoc
PowerPoint.
Tema 6. Bazossie mousitus ceteBoix | OIK-6 Bomnpocks! Ha 3auere.
TE€XHOJIOTHUM. OIIK-7
IIpoMeskyTOUHASI ATTECTALUS 83?? 3auét

1.5. Onucanue noka3areseid GopMHUPOBAHUS KOMIIETEH UM

Koa v HammMenoBanue
YHHBEPCAJbHOI KOMIIeTeHIIUH

Kox n HauMeHOBaHHe HHAUKATOPA T0CTHKEHUSI
YHHBEPCAJbHOI KOMIIeTeHIIHN

OIIK-6

CnocoOeH periath CTaHAAPTHbIE
3aJjauyl 0 OPraHU3alMOHHOMY U
JOKYMEHTAI[HOHHOMY
obecriedeHn o NpodeccuoHaIbHON
JEeATeNbHOCTH C IPUMEHEHUEM
COBPEMEHHBIX TEXHHUUYECKHX
CpeAcTB, HUHPOPMALIUOHHO-
KOMMYHHKAI[HOHHBIX TEXHOJIOTHIA
C y4eToM TpeOOBaHUM
MH(OPMALMOHHOM 0€30MacHOCTH.

3HaeT: 3HaTh METO/bI U CIIOCOOBI TOyUEHUsl, XpaHEHUS,
nepepaboTku  MHGOPMAIUU  TEXHOJOTUH  Pa3BUTHS
COBPEMEHHOTO MH()OPMAIIMOHHOTO OOIIECTBA, OCHOBHBIE
TpeOoBaHUsT HHPOPMAIIMOHHON OE30MaCHOCTH;, HMETh
IIPEACTABIICHUE 00 uH(GOPMaIMOHHON u
oubnnorpaduueckoil KynpType; TeXHOJIOTHH, CPEACTBA U
METOJII, CMOCOOCTBYIOIINE TPOGECCHOHATHLHOMY H
JUYHOCTHOMY Pa3BUTHIO; HMH(OPMAIIMOHHBIE PECypCHI
rnobanpHOM cetw  Internet a7 MOATOTOBKM K
pPENEeBAaHTHON JUCLUIIINHE, OCOOEHHOCTH BCEMHUPHOU
uHpopManmoHHoH mnayTuHel WWW; OCHOBHBIE BH/IBI




rJ100abHBIX 3JEKTPOHHBIMU TTOMCKOBBIMH CHCTEMaMH,
OUOJIMOTEYHBIX KApTOTEK M 3JEKTPOHHBIX KAaTaJOTOB;
OCHOBHBIE  HMHTEPHET-PECYpCbl ¥ TPOTrpaMMHBIE
IOPOAYKTHI, NpEJHA3HAYCHHBIE JUIA IOHMCKa, cOopa u
00paboTKu MHPOPMAIUH.

YMeeT TO0IB30BATHCS 3JICKTPOHHBIMH  CIPABOYHBIMU
U3JJAaHUSMH, TBOPUYECKU TIPUMEHSTH 3HAHUS, TTOTyICHHBIE
B paMKax W3Y4YCHHs [UCHMIUIMH, TpPHU HANHCAHUU
JIOKJIAJIOB Ha CTYICHYECKHE KOH()EPEHIMH, KYPCOBBIX U

BBIITYCKHBIX KBaJTM(PUKAITHOHHBIX pabor, pu
COCTaBJICHUM JOKYMEHTOB HWH()OPMAIIMOHHOTO IUIaHA,
IIOATOTOBKE MYJIbTUMEIUNHOTO COIPOBOXKACHUS

JOKJIAZIOB M IYOJUYHBIX BBICTYIUICHUH; 3()PEKTUBHO
UCIIONIb30BAaTh  HAIJISIIHBIE  CpeACTBA OOydeHHs C
UCIIOJIb30BaHUEM HWH(OPMALMOHHBIX TEXHOJOTMM Ha
YpOKE M3y4aeMOro MHOCTPAHHOTO SI3bIKa U 3apyOeiKHOU
JTUTEPATyphl; paboTaTh B TJIOOATBHBIX KOMITBIOTEPHBIX
ceTsiXx; paboTaTh C KOMIBIOTEPOM Kak CpEeJICTBOM
ynpasiaeHus: uHQopmaiuen; coOmoaarh TpeOoBaHUS
nH(popManMoHHOW 0€30MacHOCTH; OPHEHTHUPOBATHCA B
o0nact WHGOPMATUKH, BBINOIHATH MpPE3EHTALUU IO
BbIOpAaHHOW TEMe; OCYIIECTBJIATh MOUCK, COPTUPOBKY U
0oTOOp TaHHBIX.

Buaageer: ocHOBaMu pabOThI ¢ TEKCTOBBIMU

penaKkTopamH, IEKTPOHHBIMU TaOIUIIAMH, YJIEKTPOHHOM
MOYTON U Opay3epaMu, MyJIbTUMEANIHHBIM
obopyaoBaHueM; criocodamu paboTel ¢ HH(popmaIuei B
IJ100aTbHBIX KOMIIBIOTEPHBIX CETAX; IUPOKUM
Jana3o0HoM Pa3IMYHBbIX HHPOPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUIA; HaBbIKAMU 3aIUThI
uH(pOpMaIluK; TEXHOJIOTUSIMHU [TOMCKA, XPAHEHHUS,
00pabOTKH, COPTUPOBKHU PA3IUYHBIX BHIO0B
uH(pOpMaluu; HaBbIKaMH pabOThI C TUTIOBBIMU
IPOrPaMMHBIMH CPEICTBAMHU, C OPUCHBIMU
IPUIOKEHUAMU (TEKCTOBBIMH MPOIIECCOPAMH,
JJIEKTPOHHBIMU TAaOIUIIAMH, CPEICTBAMHU MOATOTOBKU
MPE3EHTAIIMOHHBIX MaTEPUAIIOB); HABBIKAMHU
UCIOJIb30BAaHUSI KOMIIBIOTEPHBIX TEXHOJIOTHA,
o0ecrneurBarIIUX BEICOKUN YPOBEHB
po(hecCUOHaTBLHOM KOMIIETEHTHOCTHU; HaBBIKAMU
obecrniedeHus 6€30MacHOCTH HHPOPMAITIH C TOMOIIbIO
TUTIOBBIX MPOrPAMMHBIX CPEACTB (AHTUBUPYCOB,
apX1BaTOpPOB)

OIIK-7

CriocoOGeH MoHUMAaTh MPUHITUTIBI
paboThl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUH U
WCIIOb30BATh UX AJI pEUICHUs
3a/1a4 npodeccruoHaIbHON
JEeSATENBHOCTH

3HaeT: coBpeMeHHble MH()OPMAIMOHHBIE TEXHOJIOTHH U
IpOrpaMMHBIE CPEJICTBA, B TOM YHUCIIE OTEYECTBEHHOTO
IPOM3BOJICTBA, TMOAXOAbl MX  HCIOJNB30BaHUS B
npodecCUOHAIbHON  AEATENbHOCTH; IOHUMAET poJlb
U(pPOBOH KyJIbTYphl B MH(POPMALMOHHOM OOLIECTBE U
npodecCuoHaIbHOM e TeIbHOCTH.

YMeer:  aHanM3MpOBaTh  MAacCHBBI  JAaHHBIX  C
UCIIOJIb30BAHUEM COBPEMEHHBIX IPOrPAMMHBIX CPEJICTB




Baaneer: nmpuemamMu ¥ METOJaMU aHaju3a MacCHUBOB
JAHHBIX; HABBIKAMH HCIIOJIb30BaHUS WH(OPMAIMOHHO-
KOMMYHHKAITMOHHBIX ~TEXHOJOTMH ¥ MPOTPAMMHBIX
cpeacts B mudpoBOil cpere AN B3aMMOACUCTBHUS C

po(heCCHOHATIbHOM IS TEIILHOCTH.

oOmecTBOM, ¥  pemeHuss OUGPOBBIX 33mAa4 B

1.6. Kpurepun
(popmupoBanusn

OLlCHUBAHUA KOMHeTeHHI/Iﬁ Ha Pa3HBIX

ITAax /0.¢

Bun yueOHo# paOoThl

KomxnuecTBo 0aoB

3 cemecTp

BrlnosiHeHHE U 3a1MTa NPAKTUYECKUX padboT 40
BrlnosiHeHne caMOoCTOSITeNIbHON paboThI 10
IIpoBeneHue 3aueTa 50
Uroro 3a cemectp: 100

HaxonureanHas cucrteMa oueHuBanuda nmo 100-0aaabHoM HIKaJje

Yerpipexoaii-

JbHAs cucTeEMa |0a/LIbHAA

OICHUBAHUSA
IK3aMEHa

100-

HIKaJjJa

BykBeHHas1 mKajia, COOTBETCTBYHOIIAsI
100-0anabHOM HIKAJIE

Cucrema
OIlCHUBAHUA
3ayera

OTIn4HO

90-100

A — OTJIMYHO — TEOPETUYECKOE COJIepIKaHNe
Kypca OCBOCHO IMOJTHOCTHIO, 6€3 TPOOeIIoB;
HE00X0UMBbIE MTPAKTUUYECKHE HaBBIKU PaOOThI
C OCBOCHHBIM MaTepHaioM C(HOPMHUPOBAHBI,
BCE MPETyCMOTPEHHBbIE TPOrpaMMOi 00y4eHus
y4eOHbI€ 3aJaHHsl BBINOJIHEHBI, KAYeCTBO UX
BBITTOJIHEHHSI OLIEHEHO YHMCIIOM 0aJlIoB,
OJIM3KUM K MAaKCUMAJIbHOMY

Xopomio

83-89

B — oueHb XOPOILIO — TEOPETHUECKOE
coJiep>KaHue Kypca OCBOEHO MOJTHOCThIO, 63
po0esoB; HEOOXOAUMbIE TPAKTHUECKUE
HABBIKU Pa0OTHI C OCBOCHHBIM MAaTEpHAJIOM B
OCHOBHOM C()OPMHUPOBAHBIL; BCE
[pelyCMOTPEHHbIE POrpaMMoin 00ydeHus
yaeOHbIE 3a/JaHUS BBINOJIHEHbI, KAY€CTBO
BBITIOJTHEHHS OOJIBIIMHCTBA U3 HUX OLICHEHO
4MCIIOM 0aJIoB, OJU3KUM K MAaKCUMAIbHOMY

Xopor1iio

75-82

C — X0OpoII10 — TEOPETUUYECKOE COIePIKAaHUE
Kypca OCBOCHO IMOJIHOCTBIO; HEKOTOPBIC
IPAKTHYECKHUE HABBIKH PAOOTHI C OCBOSHHBIM
MaTepuaaoM cHOpPMHPOBAHBI HETOCTATOYHO;
BCE MPETyCMOTPEHHBIC IPOTrPAMMOA
00y4eHHs yueOHbIC 3aJJaHHsI BBITIOJTHEHBI,
Ka4yeCTBO BBIIOJIHEHHS HA OJHOTO M3 HUX HE
OIIEHEHO MHUHHUMAJIBLHBIM YHCIOM OallIoB,
HEKOTOPBIE BUJIBI 3a/TAHUI BBHITOIHEHBI

C OIIMOKaMU

Y noBnerBo-
PUTEIBHO

63-74

D — y10BIETBOPUTENBHO — TEOPETHUECKOE
COJIEp’KaHUE NUCLUIIIIMHBI OCBOEHO YaCTUYHO,
HO MIPOOEJIBl HE HOCAT CYIIECTBEHHOIO
XapakTepa; HeOOXOMMbIE TPaKTHYECKHE
HaBBIKM PabOThI C OCBOCHHBIM MaTepUaIOM

B OCHOBHOM C(bOpMI/IpOBaHLI; OOJIBIIIMHCTBO

3auteHo




IPEAyCMOTPEHHBIX POrpaMMoOn 00yUYeHHS
y4eOHBIX 3aJ]aHUi BBIITOJHEHO, HEKOTOPbIE
13 BBINOJHEHHBIX 3aIaHUM, COAECPKAT

OLIMOKH
VY noBnerso- 50-62 E — nocpenctBeHHO — TeopeTHUecKoe
PUTETHHO coJiepKaHue Kypca OCBOGHO YaCTUYHO;

HEKOTOPBIC MTPAKTUICCKUE HABBIKUA PAOOTHI
He chopMUpOBaHBI, MHOTHE
IPelyCMOTPEHHBIE TIPOrpaMMoin 00ydeHUs
y4eOHbIE 3aJJaHUs HE BBIOJIHEHBI JTU00
Ka4eCTBO BBITIOJIHEHUSI HEKOTOPBIX U3 HUX
OIICHEHO YHCJIOM 0aJUIOB, OJIM3KUM K

MUHUMaJIbHOMY
Heynosnerso- | 21-49 FX — Hey10BI€TBOPUTENBHO —
PUTEIBHO TEOPETUYECKOE COZIEPIKaHUE Kypca OCBOCHO He 3auteno

YaCTUYHO; HEOOXOIMMBbIE MPAKTUYECKUE
HaBBbIKU PabOTHI HE chOPMHUPOBAHBL;
0O0JIBIIMHCTBO MPEIYCMOTPEHHBIX
IporpaMMoil 00y4yeHus yueOHbIX 3aJaHH
HE BBINOJIHEHO JIN0O0 KauecTBO

WX BBIITOJIHEHHUS OLICHEHO YMCIIOM 0aJlIoB,
OJIM3KUM K MUHUMAJIbHOMY; TPU
JIOTIOJTHUTEIILHON CaMOCTOSATEILHOM padoTe
HaJl MaTepralioM Kypca BO3MOXKHO
MOBBIILIEHUE KAUeCTBA BBIIIOJHEHUS YYEOHBIX

3aJaHui
Heynosnerso- 0-20 F — HEey1OBIETBOPUTENEHO — TEOPETHUECKOE
PUTEIBHO coJiep’KaHue Kypca HE OCBOEHO;

HEO0OXOIMMBbIC MPAKTUUECKUE HABBIKUA PAOOTHI
He chopMUPOBaHBI; BCE BBHITIOJTHEHHBIC
y4eOHbIe 3aJITaHUs COACPIKAT IPyObIe OMIMOKH,
JIOTIOJTHUTEIIbHASI CAMOCTOSATENBHAS paboTa
HaJl MaTepHaJIOM Kypca He MPHUBEICT

K KaKOMY-JIN0O 3HAYNMOMY TOBBIIICHHUIO
Ka4yeCTBa BBIIOJIHEHHS YICOHBIX 3aaHUI

N =

AN

2. KOHTPOJIBHO-OIEHOYHBIE CPEACTBA

2.1.OueHo4YHbIE CPeICTBA TEKYLIEro KOHTPOJIsl (THIOBbIE)

Bonpocsl kK npakTU4YecKHUM padoTam
Hasnauenue nporpammer Microsoft Word.
Kax ocymectBisiercs 3amyck mporpammbl Microsoft Word?
Kakue cmocoOwl 3aBeprieHusi paboTel ¢ mporpammoit Microsoft Word BeI
3Haere?
[lepeuncnute ocHOBHBIE AMeMeHTH 0kHA Microsoft Word.
Kak 1o6aBuTh KHOMKM HA MaHeIb OBICTPOTO OCTYMA.
Kaxkue pexxumbl pabotel ¢ qokymentamu Microsoft Word Bam m3BectHbI? Kak
OCYIIECTBIISIETCS TIEPEKITIOUCHUE MEXKTy HUMU?
Ykaxure, kKakas uHOOpPMAIUS OTOOpaKaeTcs C CTPOKE COCTOSHHUS OKHA
nporpammbl Microsoft Word.
[lepeuuncaute crnocoObl co3/1aHus HOBBIX TOKyMeHTOB Microsoft Word.




9. Kak ocyuiecTBisieTcss BBOA U PEIAKTUPOBAHHUE TeKcTa B mporpamme Microsoft
Word?

10.Kakux npasui ciienyer NpuaepKUBaThCs IPU BBOJ U PENAKTUPOBAHUE TEKCTA.

11.Kakue cymecTByloT pexuMbl BBoxa Tekcra? Kak — ocymiecTBiseTcs
MEPEKIIIOUCHUE MEXKTY ITUMU PEKUMAMHU?

12.Kakue omnepaiuu MOXHO BBITIOJNHATH C BBIJICICHHBIMU (hparMEeHTaMU TEKCTa B
Microsoft Word?

13. Ykaxunrte HazHaueHne komaH OTMEHUTh U BEpHYTS.

14.Kak ocyuiecTBisieTcsi coxpaHeHue JoKyMeHTOB B Microsoft Word?

15.Kakue cymiecTBytoT ypoBHU popMaTtupoBaHus Tekcta B Word?

16.Kakue napameTpsl MOKHO YCTAHOBHUTbH NpHU (popMaTUpOBaHUU IpUPTa?

17.Kak ycranaBiauBaroTcs mapameTpsl popmarupoBanus mpudra B Word?

18.Kakue mapamerpsl mprudTa MOKHO 3a1aTh BO BKJIaJake MIHTepBasl quaioroBoro
okHa Hpudt?

19.B ueMm cocrout otnuune Mexay GyHkiusmu mpudra Matepsan u Macmra6?

20.Kak ocymectBiseTcs: hopmatupoBanus ab3ama?

21.Kakue napameTpsl popMaTupoBaHus ab3aia MOKHO 3aJaTh B IUAJIOTOBOM OKHE
Ao03an?

22.Kakum 00pa3oM MOKHO YCTaHOBUTH OTCTYI Cji€Ba, OTCTYIl CIpaBa U OTCTYI
NepBO CTPOKH B ab3arie?

23.Kakue napameTpsl popMaTUPOBaHUS TEKCTA MOXKHO 337]aTh C TOMOIIBIO JICHTHI?

24.Kaxk ocymiectBisiercs: (hopmMaTUpoBaHue 1Mo o0pasity?

25.Kakue nmapaMmeTpbl hOpMaTUPOBAHUS TEKCTA MPU TOM KOMTUPYIOTCS?

26.MO>KHO JI1 UCTIOJIB30BATh OBICTPhIE KOMOMHAITMY KJIABHUIII JJIs1 PopMaTHUPOBAHUS
TeKcTa?

27.Kakum 00pa3oM BBITOIHIETCS OTKPHITHE JOKYMEHTOB B Iporpamme Microsoft
Word?

28.Yto coboii mpeAcTaBisieT MApKUPOBAHHBIA 1 HYMEPOBAaHHBIN CITHCOK?

29.Kakum 00pa3oM MOKHO CO3/1aTb HyMEPOBAHHBIN CITUCOK?

30.Kak ocymiecTBiseTcs: BLIOOp MapKepa JJisi MapKUPOBAaHHOTO CITHCKA?

31.Kakum o6pa3oM NpeBpaTHTh HYMEPOBAHHBIM M MapKUPOBAHHBIN CIHCKU B
OOBIYHBIN TEKCT?

32.YTo coboit mpeAcTaBiIseT CTUIb?

33.Kakue crnocoObl CO3/1aHMs CTUJISI BAM U3BECTHBI?

34.Kak ocylmecTBUTh IPUMEHEHUE CTUIIS?

35.Kakum 00pa3zomM MOXHO U3MEHHUTh CTHJIb?

36.Kak ucnosnb3yercsi Onbiamorexa CTuien?

37.Kaxkue criocoObI co3manus Tabauil B Word Bel 3HaeTe?

38.Kak BBIICIUTH STYEHKY, HECKOIBKO sTYEEK, CTPOKY?

39.Kakum 006pa3zoM MOKHO pa30UTh STYEHKY?

40.Kakum 06pa3oM MOKHO COEAUHUTD JIBE SIYEHKH, HAXOSALIUECS B OTHOU CTPOKE
WJIM OJJHOM CTOJ01E?

41.Kak U3MEHUTH BBICOTY CTPOKH, ITUPHUHY CTOJIOIA?

42.Kak u3MEHUTh BUJI U TOJIIUHY JIUHUN TaOJUIIbI, SYCHKH, TPYIIHI SYCCK?

43.Kak 100aBUTh CTPOKHU B TAOJIHITY?

44.Kak y1aiuTh CTPOKH B TaOuIe?



45.Kak ocymectBisiercss (opmatupoBanue TekcTa Tabnuie. BripaBHHBaHUE
TEKCTa MO TOPU30HTATIU U BEPTUKAIIH.

46.K kakoMy Kjaccy MpPOrpPaMMHOTO OO€CIEUYEeHUs] OTHOCUTCS Mporpamma
Microsoft PowerPoint?

47.Kak 3anyctuth nporpammy Microsoft PowerPoint?

48.YkaxuTe OCHOBHBIE 3JIEMEHTHI OKHa nporpamMmbsl Microsoft PowerPoint.

49.Kakue »nsnemeHThl uHTep(deiica pacmosioxkeHbl B pabodeil o0macTH OKHa
Microsoft PowerPoint?

50.YkaxuTe pacnoyio)K€HUE U HA3HAYCHUE KHOMMOYHOM nanenu Bug.

51.Kakas wunHdopmanus oToOpakaeTcs B CTPOKE COCTOSIHMS OkHa Microsoft
PowerPoint?

52.B ueMm 3akitouaercs OCOOEHHOCTb HA3HAYEHMs MOJIOCHI MPOKPYTKH OKHA
Microsoft PowerPoint?

53.13 Kakux 3JEMEHTOB COCTOMT Claij] Npe3eHTaluu? YKaKWTe€ Ha3HAUCHUE
KaXKJI0T0 U3 JIEMEHTOB.

54.Kakue CymiecTBYIOT PeXHUMBbI MPOCMOTpA CiaioB mpe3eHTanuu B Microsoft
PowerPoint? Ykaxute Ha3HaueHHE KaXJA0r0 U3 PEKUMOB.

55.Kakue cmnocoObl co3gaHMsi HOBOIO JIOKYMEHTa CyIIecTBYyloT B Microsoft
PowerPoint? Kak co3naTe HOBYIO IPE3EHTALIMIO HE UCTIONB3YS MIa0IOHBI?

56.Kak co3naTh HOBBIH 1a0JIOH Mpe3eHTaIuu?

57.Kak po6aBuTh B MakeT cjaiila TEKCTOBYIO HMHGPOPMAILMIO, TaOJHIIbI,
JIuarpaMMsl, Tpaduyeckre n300paxeHus ?

58.Vkaxxute Ha3HauUCHUE TPYNITUPOBKH rpaduuIecKux 0ObEKTOB.

59.B yem 3akiIr04yaeTcs Ha3HAYEHUE JTJMHUN CETOK U HaIpaBIIAIOIUX PU CO31aHUU
cnaiiia mpe3eHTalm?

60.Kak ocymiecTBuTh moka3 mpe3eHtauuu? B yem 3akiouarorcss 0COOCHHOCTH
UCIoNIb30BaHMs KHONKHU [loka3 crnaii1oB KHONOYHOM nanenu Bua?

61.Kak BbIiTH U3 pekuMa MoKas3a ClIan10B?

62.Ykaxute HazHadeHHe HPGEKTOB aHMMAIMU B TMpe3eHTauun Microsoft
PowerPoint?

63.Yt10 03HauaeT aHUMaInsa TekcTa i oobekTa B Microsoft PowerPoint?

64.Kak npumMeHuTh cxemy aHuMaiuu B Microsoft PowerPoint?

65.YKaxuTe Kak OCYUIECTBIAECTCS PENAKTUPOBAHUE AaHUMAIMH, 33aJaHHOU C
MOMOIIIBIO CXEMbI aHUMAIIUH.

66.Kak co3gath myTh mepeMelieHus 0o0beKTa Mpu aHuManuu B Microsoft
PowerPoint?

67.YKaXnuTe Kak MOKHO U3MEHUTH BPEMEHHBIEC MTApaMeTPhl aHUMAIIMH 00HEKTA.

68.Kak ocCylIecTBUTh M3MEHEHUE IEPEeXOA0B MEXKAYy CcllaijlaMu IpPe3eHTalUH,
co3gaHHOW Ha ocHOBaHMHM Imabiona? Kak mo0aBuTh mepexoj K Mpe3eHTAIlnH,
MOCTPOEHHOM 0€3 UCTI0JIH30BaHUs I1a0JI0HOB?

69.B uem 3aknrouaeTrcss Ha3zHaueHue runepcchuikd B Microsoft PowerPoint? Kax
OHa co3naerca?

70.YkaxuTe Ha3HAYCHHUE YIPABISIONINX KHOMIOK M KaK OHH co37atoTcs B Microsoft
PowerPoint?

71.Wcnosib30BaHrE TUIIEPCCBUIOK W YOPABISIIOMIMX KHOMOK NPU MOPOCMOTPE
Mpe3eHTaIUU.

72.Ha3zoBuTe OCHOBHBIE 35ieMeHThl 0kHA Microsoft Excel.



73.Bcniomunte meHto Microsoft Excel u ux Haznauenue.

74.Kakue nanenu uHctpyMeHToB Microsoft Excel BbI 3HaeTe?

75.0nMiunTe CTPyKTYpy U Ha3HA4€HHE CTPOKHU (HOpMYJI.

76.1lepeuncnure 31eMEHTbHl OKHA paboyeill KHUTH.

77.Kakue Turbl AMana3oHOB U UX KOMOWHAIIMU BbI 3HaeTe?

78.Kak ocyliecTBiIsieTcsl BbIJICJICHUE JUala3oHa sueeK, CTPOK, CTOJIOIIOB U BCETO
nucra?

79.0nuiMTe pa3nuyuHble cnocoObl NEpPEMEIeHHs 110 paboueMy JIUCTY U padboyei
KHHTE.

80.Kak pazgenuTh okHO paboyell KHUTH Ha JiBa TOPU3OHTAIIBHBIX MOAOKHA?

81. /1751 yero v Kak BBIMOJHAETCS 3aKperuieHue 001acTu padbodero jaucra’?

82.Kak BBIMOJHSAIOTCS OMNEpalli  BCTABKH, TMEPEMEIICHUs, KOMUPOBAHUSA,
NEPEUMEHOBAHUS U yAAJICHUS JTUCTOB B paboueit kHure?

83.BBox nannbix B Microsoft Excel.

84.PenakTpOBaHUE JAHHBIX.

85.CpencTBa Jyisi yCKOpPEHHUsI BBOJA JaHHBIX: ABTo3aBepuieHue u Bwibop us
CITHCKA.

86.Vconp3oBaHne MapKepa 3aroHeHUsI 111 YCKOPEHHOT'0 BBOJIA JIAHHBIX.

87.CpenctBo ABTO3aMOJIHEHHUE.

88.Co3anue moiabp30BaTeIbCKUX CITMCKOB JUIS aBTO3AII0IHEHMUS.

89.11lepemMeriieHre U KOMMUPOBAHUE JIAHHBIX.

90.DopmaTupoBaHue SIYEEK U TaHHBIX.

91.BbipaBHUBaHUE TaHHBIX.

92.00beqUHEHUE SUEEK.

93.Hacrpoiika mpudros.

94.M3MeHeHue TpaHull ¥ BHEITHETO BUJIa TaOJIUIIBI.

95.Mcnonp30BaHre aBTOMATUYECKOTO U YCIOBHOTO (hOPMATHUPOBAHUS.

96. [laiiTe onpenenenne Gpopmynsl Microsoft Excel.

97.1lepeuncnure CylmecTBYOMUE BUAB (OPMYII.

98.1lepeuncnure ornepaTopsl, Ucmoyib3dyemble B popmynax Microsoft Excel u ux
IPUOPUTETHI.

99.Vkaxute crocoObl BBOAA GOPMYIIbI B SUCHKY.

100. Hatite onpenenenne ¢hyaknuu B Microsoft Excel.

101. Tlepeuucnure kaTeropuu GyHKITAMN.

102. Vxkaxute cnocoOsl BctaBku (pyHkimu B Microsoft Excel.

103. Onepatopsl CCHUIKH.

104. Vicnonws3zoBanue ¢pynkimn CYMM.

105. UcnonwszoBanue Ppynkiuu ECJIN.

106. Onummre criocoOb1 KonupoBanwus popmyn B Microsoft Excel.

107. OObscHHUTE pa3Tudus MEXKITY OTHOCUTEIHLHBIMH 1 a0COFOTHBIMU CCHUIKAMHU.

108. BroxeHHble QyHKITUH.

109. Kak moctpouts quarpammy B Excel 20107

110. Yro mpexncrasnsiem coOol rpymnna Bkiaaok «Padbora ¢ nuarpaMmmamm?

111. Kakue tunsl auarpamm umerotcs B Excel 20107

112. Kakue ocoGeHHOCTH MOCTpOeHUs KpyroBoil quarpammel B Excel 20107

113. Kak noctpouts rpaduk 3aganHoit ¢pyukiuu B Excel 20107



2.2. OueHouHbIEe CPEACTBA JIS UTOTOBOI aTTecTAMU (3a4€T)

B nmo3zunmonHo# cucreme
CUMCJICHUA:

3HAYECHHUE KaXXJI0TO 3HAKA B YMCJIC 3aBUCHUT OT
MO3ULHUH, KOTOPYIO 3aHUMAET 3HAK B 3AIUCH
qucna

3HaA4YCHHE KaXKI0ro 3HaKa B YHCJIC 3aBUCHUT OT
3HA4YCHUU COCEIHUX 3HAKOB

3HA4YCHHUE Ka)XKI0ro 3HaKa B YHCJIC HE 3aBUCHUT OT
3HAYCHUS 3HAKA B CTaplIEM paspsae

3HaAuYCHHE KaXKI0ro 3HaKa B YHCJIC 3aBUCHUT OT
3HAYCHUSI CYMMbI COCEJIHUX 3HAKOB

B uem uzmepsercs
TaKTOBAasl YaCTOTA
npoueccopa?

['urarepust (I'T'1x)

burtsl 3a cexyny (0UT/C)
['urabatitel (I'0)
Mera6atiter (M0)

B 6110k€e BBO1a-BBEIBOJA
Ha OJIOK-CXEME
oTOOpaxaeTcs:

BBo-BBIBOM JAHHBIX HE3aBUCHMO OT
(bU3HUECKOr0 HOCUTEIS

BBoxa manubix u3 ¢aiina

BBoJ1 maHHBIX ¢ KJIaBUATYPbI

BrIBO/I TaHHBIX HA 3KpaH

B kaxkoii cucreme
CUHUCJIEHUSA MOKET OBIThH
3anucano uuciio 4027?

B IISAATEPUYHOU

B IBOUYHOU

B TPOUYHOM

HET MPaBUJIIBHOTO OTBETA

B pactpoBom MUKCEJEN
rpaduueckoM peakTope | JTUHUN
U300pakeHne IPSIMOYTOJILHUKOB
dbopmupyercs u3 ... OKPYKHOCTEMH

B URL-anpece Web- index.htm
cTpaHuisl <http http

/[ www.mipkro.ru/index.

htm> ums ¢aiina - 3To:

www. mipkro.ru
http ://www.mipkro.ru/index.htm

B ¢opmymnax B Excel
3HaK "$" mepen HoMepoM
CTPOKH/CTONOMA B
0003HAYCHUU STUYCHKH
yKa3bIBacT Ha:

a0COJIFOTHYIO aJpecalIinio
JEeHEXKHBINA (hopmaT

KOHEI[ () OPMYJTBI

HaYJaJo BbIICICHUS OJI0Ka siueeK

B Excel B stueiiky D3
BBejieHa hopmyia
=B1*C2. Conepxumoe
D3 ckonupoBaiu B

=B5*C6
=B4*C6
=B4*C5
=B6*C7




aueriky D7. Kakas

dbopmyna Oyaet B D7?

9. | B Excel B siueiiky E4 =$C2+E3
BBeJIcHa opmyJia =C3+$F3
=$C2+D3. Conepxumoe | =$C2+F3
E4 cxonmpoBanu B =$C2+D3
aueriky G4. Kakas
dbopmyna Oyaet B G4?

10. | B Excel B ssueiiku D5, 18
D6, ES5, E6 BBenieHbI 16
COOTBETCTBEHHO ymcna: |4
8, 3,5, 2. B sueiike G3 24
BBeJIeHa hopmyia
=CYMM(D5:E6). Kakoe
4KCIIO OyJIeT B siueiike
G3?

11. | B Excel B stuetiku C4, 5
C5, D4, D5 BBeneHbI 20
COOTBETCTBEHHO uMcia: | 13
5, 3,4, 8. B sueiike E9 4
BBeJIeHa (hopmyria
=CP3HAY(C4:D5).

Kaxkoe uucno Oyzaer B
aueiike E9?

12. | K nporpamMmmam TEKCTOBBIC PEIaKTOPBI
CHEIUATBHOTO OyXranTepcKue mporpaMmbl
Ha3HA4YEHUS HE DKCIIEPTHBIE CUCTEMBI
OTHOCSITCSL: CUCTEMBI aBTOMAaTU3UPOBAHHOTO

POCKTHUPOBAHUS

13. | K oCHOBHBIM SJIPO ONIEPAIMOHHON CHCTEMBI
COCTaBIISIOIINM CUCTEMA yTpaBlieHUs1 0a3aMu TaHHBIX
ONEPALlMOHHOMN CUCTEMBI | TEKCTOBBIM PEAAKTOP
OTHOCSITCS: rpaduUecKuil perakTop

14. | Web-0Opay3sep - 3T0:

kieHT-nporpamma WWW, obecnieunBaronias
MOJIB30BATEIIO TOCTYT K HHPOPMAITMOHHBIM
pecypcam HTepHeTa

COBOKYITHOCTH B3aUMOCBSI3aHHBIX CTPaHMII,
MIPUHAICKAIINX KAKOMY-TO OJHOMY JIMIY WJIN
Opra”u3anuu

CeTh JOKYMEHTOB, CBSI3aHHBIX MEX1y COOO0M
TUIIEPCCHUIKAMHU




KOMITBIOTEP, HAa KOTOPOM paboTaeT cepBep-

nporpamma WWW
15. | Web-ctpanurieit html
BIISIIOTCS (paiiyibl THHA! .php
.xml
.png
16. | JlanHbIe - 3TO: uH(pOpMaIus, KoTopas 00padaTeiBaeTCsI
KOMIIBIOTEPOM B JIBOUYHOM KOMITBIOTEPHOM KOJIC
TIOCJIEIOBATEIBHOCTh KOMaH]I, KOTOPYIO
BBITIOJIHSAET KOMITBIOTED B Mpoliecce 00paboTKu
JTAaHHBIX
YHCI0Bast U TEKCTOBAs HHPOpMAIHsI
3ByKOBas U rpadudeckast HHGpopMarius
17. | lana popmyna B Excel Bl1-C2
=B1/C1*C2. Eix Cl
COOTBETCTBYET
MaTeMaTHYECKOe B;l -C2
BBIpaKEHUE: Cl
Bl
Cl-C2
B1-Cl1
C2
18. | Jlano MmaTeMaTH4YECKOE =5*A1/(25*(A1+1))
5x =5A1/(25*(A1+1))
BBIpaKECHHUE: 25(x+1) : =SFALSFALH)
Kak 3anumercs sta =(CFAD2SHATFD)
dbopmyiia B 3JIEKTPOHHOU
tabnuue B Excel, ecnu
3HAYCHHE X XPAHUTCS B
saueiike A1?
19. | 3amumieHHOCTh HEBO3MOXKHOCTh HECAHKIIMOHMPOBAHHOTO
UH(POPMAINHN O3HAYACT: | UCIOJB30BaHUS WIH U3MCHCHUS
HE3aBUCUMOCTH OT YbETr0-JIM00 MHCHUS
yI100CTBO (pOpMBI I 0ObeMa
BO3MOKHOCTP €€ TIOJTy4eHUS! JJAHHBIM
noTpedurenem
20. | 3arpy304HbIe BHPYCHI

XapaKTEepPU3YIOTCS TEM,
YTO:

MOPAXKAIOT 3arPy30YHbIE CEKTOPHI AUCKOB
MOPAXKAIOT MPOTPaMMBbl B Ha4alie UX padoThI
3aIyCKaroTCs MPU 3arpy3Ke KOMIbIoTepa




BCEr/1a MEHSIOT HA4YaJlo U IJUHY (aiina

21. | 3apaxeHuIo HPOTrPaMMBbI U JIOKYMEHTBI
KOMITbIOTEPHBIMH rpaduueckue panisl
BUpPYyCaMH MOTYT 3BYKOBBIC (paiisib
MOJIBEPTHYTHCH. .. BUACO(DaNITBI
22. | 3aman azgpec cepBepa ru
NHTepHeTa: www. www. mipkro.ru
mipkro.ru. KakoBo umsi | mipkro.ru
JIOMEHa BEPXHETO WWW
yYpOBH:?
23. | Kakas popmyina B Excel |=7Al+1
COJIEPKUT OIIHOKY? =1/(1-F3*2+F5/3)
=S6*1,609/54
HET OIMO0K
24. | Kak MOXKHO pa3MECTUTh | OTPOMHBIC 3HAYKH, KPYITHbIE 3HAYKH, CITUCOK,
MUKTOTPaMMBI B OKHE? Tabmuna u T.7.
KacKaJioM, CJieBa HaIpaBo, CBEPXy BHHU3
COPTHPOBATH 10 THITY, COPTHPOBATH 110 pazMepy
HET NPaBWJIBHOTO OTBETA
25. | Kak Ha3bIBaeTcs MOJIENb
YIPOILEHHOE OpUTHHA
IpeCTaBICHUE IPOTOTHUI
peasibHOro 0obekTa? cucTema
26. | Kakue 00BEKTHI HanKy, NPUKJIaJHbIE U CUCTEMHBIE IPOTPAMMBI,
Windows MOTyT OBITh (baiisIbl JOKYMEHTOB, OKHA, SPJIBIKA
pa3MelleHbl Ha pabodyeM | MPUKJIaJHbIE U CUCTEMHbIE IIPOTpaMMBbl, (ailiibl
croie? JIOKYMEHTOB
OKHa
HET NMPaBWJIBHOTO OTBETA
27. | Kakne neiicTBAS MOYXKHO

BBITIOJTHSTH HaJ
oOBekTamu (aitnoBoit
CUCTEMBI?

IIEPEMECTUTD, IEPEUMEHOBATH, KOIIUPOBATh,
YAAIUTh

YMEHBUIUTD, YBEIUYUTH, KOIIUPOBATH,
MIEPEMECTUTD

IIEPEUMEHOBATH, YBEJIINYNThH, YMEHBIIUTb,
YAAJIUTh

KOIUPOBATh, IEPEMECTUTD, IEPEUMEHOBATb,
YBEIIMYUTH




28. | Kak 3anmchIBacTCs 10
JNECSITUYHOE YUCTIO 2 B 01
JBOUYHOU CUCTEME 11
CUHCJICHHMSI? HET NMPaBUIBHOTO OTBETA
29. | Kak Ha3pIBaIOT TIOJTHOM
uH(pOopMaIHIo, aKTyaJbHOMN
JOCTATOYHYIO JJIS 00bEKTUBHOM
pELIEeHUS ITIOCTABICHHOW | 3prOHOMUYHOMN
3agayun’?
30. | Kak Ha3pIBaeTCs MIOJIC3HOCTh
CBOMCTBO MH(POPMAIMH, | AKTyaJIbHOCTh
O3HAYaroIIee BEPOSTHOCTD
NPaKTUYECKYFO MOHSATHOCTD
LEHHOCTH?
31. | Kak Ha3pIBatoTCA KomnonTHTY MBI
cimy>keOHbIe cooOmienusi, | BeiHOCKH
pa3MeIeHHbIC Ha [Mpumeuanue
BEPXHEM HIIA HHKHEM CHOCKH
MOJI€ CTPAHUILIbI?
32. | Kak Ha3pIBaeTCs 3JIEMEHT | CTPOKA 3aroJioBKa
OKHa, KOTOPBIN CTPOKa COCTOSTHHS
COJICPKUT Ha3BaHUE CTpOKa MEHIO
00BEKTa M KHOIIKA HET MPaBWJIBHOTO OTBETA
yIpaBJICHHUSI OKHOM?
33. | Kakoe MUHUMAaIBHOE 9
OCHOBaHHE JOJKHA 10
UMETh CUCTEMA 8
CUHCJICHHSI, €CJT B HE | HET MPaBUIBHOTO OTBETA
MOJKHO 3aITiCcaTh YHCa;
432,768, 568, 2437
34. | Kak Ha3pIBaeTCs 3JIEMEHT | CTPOKA COCTOSIHHUS
OKHa, B KOTOPOM CTpOKa 3arojoBKa
otoOpakaeTcs CTpOKa MECHIO
UH(POPMAITUS O TEKYIIEM | HET MPaBUILHOTO OTBETA
COCTOSIHUU O0BEKTa U
CIpaBOYHAS
uHbopmMarus?
35. | MarepuaiibHOUM MOJICIBIO | MAKET camMoJIeTa

ABJIACTCA.

YEepTEK
KapTa
nuarpamma




36.

Hazrauenue
npoueccopa:

YIIPaBJIATH XOJAOM BBIYUCIIUTEIBHOTO IIPOLIECCa U
BBITNIOJHATh apU(PMETUYECKUE U JIOTUUECKUE
JNEUCTBUSA

0o0pabaTbIBaTh OAHY POrpamMMy B TaHHBIN
MOMEHT BpEMEHU

OCYUIECTBIIATH MOJIKIIFOUeHHE NepuepuitHbIX
YCTPOWCTB K MarucTpaiu

PYKOBOAUTH PaOOTON BHIYUCIUTEILHON MAIIIUHBI
C IIOMOILBIO JIEKTPOHHBIX UMITYJILCOB

37.

Hakonurens Ha )K€CTKHUX | BUHUECTED
MarHUTHBIX JTUCKAaX - JUCKETa
3TO: (ren-HaKonuTe b
DVD
38. | Haznauenue oOHapyXeHHE KOMITbIOTEPHBIX BUPYCOB
AHTHBHUPYCHBIX «H3JICYMBAHKUE» 3apaKEHHBIX (haiiioB
Iporpamm o/ YHHUYTOKEHHUE 3apPAKECHHBIX (haiiioB
Ha3BaHUEM KOHTPOJIb BO3MOKHBIX MyTEH pacipoCTpaHEHUs
«IIETEKTOPBI»: KOMIIbIOTEPHBIX BUPYCOB
39. | Ilanens 3a7a4 CITYXKHUT NIEPEKITIOYCHUS MKy 3aITyIIICHHBIMH
TS TIPUIIOKCHUSIMH
3aBepiieHus padotsl Windows
oOMeHa JTaHHBIMHU MEXKIy NMPUIOKCHUSIMHA
IPOCMOTpa KaTajloroB
40. | Pa3Hbiec CHMBOJIBI IIPOITOPIIMOHAIBHBIH
mpudTa UMEIOT pa3Hyl0 | pyOJICHBIN
IIUPHUHY - 3TO MPUPT: pacTpoBBIi
BEKTOPHBIN
41. | daiin - 3T0O: mporpaMma Wiv JaHHBIE Ha TUCKE, UMEIOIINE
UM
¢IMHUIIA U3MEPCHHUS HH()OPMAIHN
nporpamMma B OIepaTHBHON aMSTH
TEKCT, pacrie4aTaHHbIA HA IPUHTEPE
42. | daitnoBwIN BUPYC: BCEr/Ia M3MEHAET KO/ 3apaxaemMoro ¢aiina
BCETJIa MEHSET JUTHHY (haiina
Hopa)kaeT 3arpy309HbIC CEKTOPHI AUCKOB
BCETJIa MEHSET HaYaJIo M JUTHHY (aiina
43. | daiin, coaepikamui SIPITBIK
CCBUIKY Ha JOKYMEHT
MPEJICTaBISIEMbIH OOBEKT | IMaIka

- OTO!

MIPUIIOKEHUE




44.

AOCOIIOTHBIC CCHUIKH Ha
STYEUKU DIIEKTPOHHOM
tabmmiel Excel
UCIIOJIb3YIOT, YTOOBIL:

IpU KOMUPOBAHUU (POPMYJIIbI HE U3MEHSIIACH
CChUIKA HA SYECHUKHU

pu nepeMenieHu GopMyIbl U3MEHSIACh
CChIIKA HA SYECHKU

3aIl0JIHUTH STYEUKH MOJIOKUTECIbHBIMU
3HAUYCHUSAMU

0TOOpaXKaTUCh TOJIHKO TOJIOKUTETbHbBIE
3HAUYCHUS B TUCHKaX

45. | O0men nH(popManuel - | pa3roBop Mo TeaePoHy
3TO: HaOJTI0/ICHHE 3a MIOBEJCHUEM PbIO B aKBapUyMe
NPOCITYIIMBAHKUE paguonepeaaun
IPOCMOTP BHICO(PHIBMA
46. | Axpecaisi B CETH - 3TO: | CITOCO0 MICHTU(UKAIIMH a0OHCHTOB B CETH
KOJIMYECTBO CUMBOJIOB/CEK, KOTOPHIC
NIEPECHIIAIOTCS Yepe3 MOIEM
ajipeca CepBepoOB
MOYTOBBIN aJIpec MOJIb30BATES CETH
47. | OnHOM U3 OCHOBHBIX paspernaromias CilocCOOHOCTh
XapaKTEPUCTHK TaKTOBAs YacTOTa
MOHHUTOpA SIBJISICTCS: EeMKOCTb
Pa3psTHOCTD
48. | MeHr0, KOTOpOe CUCTEMHOE MCHIO
TIOSIBIISICTCS TIPH TJIaBHOE MEHIO
Ha)KaTUHU Ha KHOIIKY KOHTEKCTHOE MEHIO
ITyck: OCHOBHO€ MEHIO
49. | MeHo U1 TaHHOTO KOHTEKCTHOE MEHIO
00BEKTA TMOSBISETCS MPU | TJIABHOE MEHIO
IIEeTTYKE Ha MTPaBYIO OCHOBHOE MEHIO
KHOTIKY CUCTEMHOE MCHIO
50. | TekCTOBBIC pEHAKTOPHI - | IPHUKIIATHBIC
3TO ... IPOTPaAMMBL: CUCTEMHBIC
CUCTEMBI TIPOTPaMMHUPOBAHUS
JUTSL PEIICHUs CIISIIMAILHOTO KJlacca 3a1ad
51. | Yemy paBeH 1 Oaidt? 8 out
10 6ut
1024 6ur
1000 Gur
52. | Yem orobOpaxaeTcs ["eomeTprueckoit GUrypoi U JOTOIHICTCS

KaXJIblid IyHKT

CJIOBECHOM 3aMUCHIO




anropuTMa Ha OJ0K-
cxeme?

JIuHMsAMU TOTOKA MH(POPMALIUU C YKa3aHUEM
IepelaBacMbIX JaHHBIX

C10BECHBIM OITMCAHUEM CYTH BBIIOJIHIEMBIX
JNEUCTBUN

biiokom nencTBUsS ¢ KOMMEHTapueM

53. | Yemy OyneT paBHO 5
3Ha4YeHUe nepeMeHHon X | 1
IIOCJIE BBITIOJIHEHUS 2
KoMaHAbl X=X+2, eciin | 3
JI0 €€ BBITIOJITHCHUS OHO
Ob110 paBHO 37
54. | Jluckum st CD-RW u DVD-RW
MHOT'OKPaTHOM 3aIUCH: CD-ROM u DVD-ROM
CD-R u DVD-R
HET MPaBHJIBHOT'O OTBETA
55. | Cucrtema yrpaBieHuUs TIPHUKJIATHOTO MTPOTPAMMHOTO 00SCIICYCHUS
0a3aMHu JJaHHBIX SBJIICTCS | CHCTEMHOT'O ITPOrPAMMHOTO 00ECTICYCHUS
IPOrPaMMHBIM CUCTEM TIPOTPAaMMHUPOBAHHSI
IIPOYKTOM, BXOJISIIIIMM B | HET IPABMIIBHOT'O OTBETA
COCTaB:
56. | Ckombko Out B 1 Kbatite | 8%1024 6ur
? 1000 6ut
1024 6ut
1010 6ut
57. | CkopocThb paboThI TAKTOBOM YaCTOTHI MPOIECcCopa
KOMIThIOTEpA 3aBUCHT: oT Bua oOpabaTeiBaeMoi HHPpOpMAITUU
0o0beMa BHEIIIHET0 3alIOMHHAIOIIETO YCTPOCTBA
o6bema oOpabaTeiBaeMol HHPpOpMAITUU
58. | CKkoJIbKO OHT 4
HEOOXOTUMO TSI 1
KOJUPOBAHUS OJTHOU 2
OLICHKHU B CUCTEME 3
oneHuBanus ot 1 go 127
59. | Vkaxurte BepHOE YCTPOMCTBO BBOJA MPETHA3HAUCHO JJIS TIepeaadn

BBICKA3bIBAHUC!

uH(GOPMAINH OT YeJIOBEKa K MAaIlHEe
YCTPOWCTBO BBOJIA MTPEAHA3ZHAUYECHO JJIsI
00pabOTKH BBOJAMMBIX JAaHHBIX
YCTPOUCTBO BBOJIA MTPEAHA3ZHAUYECHO JJIsI
peanu3aluu aaropuTMoB 00paboTKH,
HAKOIUICHUSI ¥ Tiepeaadun HHPopMauu
HET MPaBUIILHOTO OTBETA




60.

Vkaxkute madioH,
KOTOPBIN OIKCBIBAET BCE
(aiiiabl, KOTOpbIE UMEIOT

pacupenue .com?

*.com

*com.*
com™.*
* *com

61. | AinropurmMom MOHATHOE U TOYHOE MPEANHUCAHNE UCTIOTHUTEIIO
Ha3bIBACTCA: COBEPLIUTH ITOCIIEN0BATEIILHOCTD JEUCTBUN,
HAIPABJICHHBIX HA JIOCTH)KCHHE MTOCTABIICHHBIX
LeJIen
10IpOOHBIN TIEpeUeHb TPABUIT BHITIOTHCHUS
OIPEJICIIEHHBIX JIEMCTBUI
OpPUEHTUPOBAHHBIN rpad, YKa3bIBAIOUUH
MOPSZOK MCIIOJIHEHUSI HEKOTOPOro Habopa
KOMaH]|
MIOCTIEIOBATEIBHOCTh KOMaH/T /11l KOMIIBIOTEPA
62. | AJIrOpUTMOM MOKHO WHCTPYKIIMIO TI0JIb30BAaHUS OTHETYIIIHTEIIEM
Ha3BaTh: pacnrcaHre ypOKOB B IIIKOJIE
CXEeMY SBaKyallMH U3 TIOMEIICHHUS B ClTydae
nokapa
CIIMCOK KJIacca B JKypHaJe
63. | Jlyisg JOJATOBPEMEHHOTO BHEITHSS TaMsITh
XpaHeHus UHPOpMallMK | ONepaTUBHAS AMATh
UCIIOJIb3YeTCS: MOCTOSIHHAS MTaMSITh
HET MPaBUJIBHOTO OTBETA
64. | Iy nOIKITFOUCHUS CETEBYIO KapTy
KOMIIBIOTEpA K MOJIEM
JOKAJIbHOW CeTH CEHCOPHYIO TTaHEeb
UCTIOJIb3YIOT: rpaduUecKuil TUIaHIeT
65. | Jlost co3maHus u rpaduyYeCKue peaaKTOPhI
00paboTku rpadYecKUX | MPOrpamMMBbl MPOCMOTpPa TpaduuecKux
N300paKeHn’ U300paKeHUN
npeIHa3HAYCHBI: OTIepallMOHHBIE CHCTEMBI
TEKCTOBBIE PEIaKTOPHI
66. | Jlns mpencTaBieHUs u¢pst 0 - 9 u 6yksel A - F
4yuCell B OykBbI A - Q
IECTHAAUATEPUIHOU yucna 0 - 15
CUCTEME CUHCIICHUS HET MPaBUJIBHOTO OTBETA
UCTIOJIB3YIOTCS:
67. | DnekTpoHHAs TaONHIA - | MPHIIOKEHUE, XpaHsIee U 00pabaThIBarolee

9TO:

JaHHBIC B IIPAMOYT'OJIBHBIX Ta6J'II/II_IaX n
NpCaAHa3HAYCHHOC IJI1 aBTOMATHU3allluH paCdCTOB




IPOrpaMMHbBIE CPEACTBA, OCYIIECTBIISIONINE
NOMCK UH(POPMALIUH

IpWIOXKEHHE, MPeJHa3HauYeHHOoe 1715 cOopa,
XpaHeHus1, 00paboTKu U epeaaun HHGoOpMaIuu
NPWIOKEHHE, MPeJHa3HauYeHHOE 111 Habopa u
nevyaTu TabJuil

68.

Wudopmarus, kotopass | TOCTOBEpHOM
OTpaXaeT UCTUHHOE 00bEKTUBHOM
MOJIOKEHHUE JIe]I, MOJIHOU
Ha3bIBACTCH: MOJIC3HOU
69. | Uadpopmanuro, He 00BEKTUBHOM
3aBUCSIIYIO OT JIAYHOTO | IMIOJTHOU
MHEHUS KOT0-JT100, aKTyaJIbHOH
MO’KHO Ha3BaTh: 3PrOHOMHYHOM
70. | JIoCTYITHOCTh BO3MOXHOCTb €€ IMOTYYCHUS JaHHBIM
uH(pOpMAIIMK O3HAYaeT: | MOTpeOUTEIeM
BaYKHOCTb JIJISI HACTOSIIIIETO BPEMCHH
HE3aBUCUMOCTH OT YbETO-JIN00 MHCHUS
ya00cTBO popMbl MU 06beMa
71. | JIOKyMEHT B pabouast KHATa
AJIEKTPOHHOM TabynIe pabouwii mucT
Ha3bIBACTCS: Tabmuna
A4erKa
72. | KoMnbproTephl OJTHOM JIOKAJITbHOMU
OpTraHM3AINH, CBSI3aHHBIC | PETHOHAIBHOM
KaHaJIaMH TIepeI1adn TEPPUTOPHATBHOM
uHOpMauK s rJI00aJIbHON
COBMECTHOTO
HCII0JIb30BaHUS OOIINX
pecypcoB u
nepuQepuitHbIX
YCTPOWCTB U
HAXOJISIIUECS B OJTHOM
3JIaHUH, Ha3bIBAIOT
CETBIO:
73. | MoryT i pa3jInyHbIC

daiinsl UMeTh
OJIMHAKOBBIE UM€EHA?

Jla, €CJIM OHM XPAaHATCS B PA3HBIX KaTajlorax

Jla, €CJIM OHM UMEIOT Pa3HbIil 00beM

J1a, €CJIM OHM UMEIOT Pa3JIMYHBIE IaThl CO3IaHUS
HET, HE MOTYT




74.

IloakITr0O4YeHHBIN K CETU
WHTEPHET KOMIIBIOTEP
00s3aTeIbHO UMEET:

IP-anpec
BeO-CTpaHUIly
JIOMEHHOE UMS
MOUCKOBYIO CUCTEMY

75. | OnepalMoOHHbBIC CUCTEMBI | CHCTEMHBIE TIPOTPaMMBbI
- 3TO: CHUCTEMBI IIPOrPaMMHUPOBAHUS
NPUKJIATHBIE TIPOTPaMMbI
IPOTPaMMBI JUIsl pEIIeHUs CIIeUaIbHOTO Kiacca
3ay1a4y
76. | C naHHBIMHU KaKHUX - paboTaeT co BCEMU NEPECUNCICHHBIMU
dbopmaToB paboraer MS | hopmaTtamu TaHHBIX
Excel: - TekCTOBBIMN
- YucnoBou
- JlaTa
T1. | 3a eAMHUITY KOJUYECTBA - out
uH(bOpMaIUH - OaiT
PUHUMAETCS: - 6ot
- K6aiir
78. | Kakue MeTObI - METOABI 0OMEHa, BBIOOpA U BCTABKH
COPTHPOBKH BHI 3HaeTe? | - METObI BCTABKU, IOUCKA U 0OMEeHa
- METO/IbI TIOMCKA JBOUYHOTO MTOUCKA, BCTABKH
- METO/IbI TIOMCKA, BCTABKU U BHIOOpA
79. | Kak ynaJiuTh CHMBOJI - Haxatb BS
CTOSIINH clIeBa OT - gHaxkath Delete
Kypcopa? - Haxkath Alt
- Haxkath Ctrl+Shift
80. | Kakue u3 - long
NIEPEYNCICHHBIX THIIOB - float
SIBJISIIOTCS LIEJIBIMU? - double
- long double
81. | Kakoe u3 3TnX - DJICKTPUYECKUI BBIKITIOYATEIb
YCTPOMCTB MOXKHO - aBTOMaTH4ecKas TeseOHHAsI CTaHITUS
Ha3BaTh KOMMYTATOPOM? | - MOCT
- HU OJTHO W3 Ha3BaHHBIX
82. | Kak B TEeKCTOBOM - BOCITOJI30BATHCSI BCTABKOI CUMBOJIA
penakTope HabpaTh - MCTIOJIL30BATH JIJISl TOTO PHCOBAHUE
CHUMBOJI, KOTOPOTO HET Ha | - BCTABUTh U3 CIEIHAIBLHOTO (aiiiia
KJIaBuaType? - ACTIOJIL30BaTh TpaUICCKUIl peaaKTop
83. | Pacmupenue ¢aiina, Kak | - THI HHPOPMAIIMH, COIEPIKAIICIHCS Ha TUCKE

MIPaBUIIO, XapaKTEPUIYET:

- BpeMmsi co3fianus Qaiina




- 00beM (paitna
- MECTO, 3aHUMaeMoe (ailioMm Ha JUCKE

84. | daiin pucyHok.bmp C:\Mowu pucynkn\9 kmacc\
HAaXOJHUTCS B manke 9 C:\Mowu pucynku\9 knacc\pucyHok.bmp
KJ1acc, KoTopas BloxkeHa | Mou pucyHku\9 kiacc\pucyHok.bmp
B narnky Mou pucyHKHU C:\9 xmacc\Mowu pucyHku\pucyHok.bmp
Ha qucke C: HazoBure
OyThb K (aiiny.
85. | BBenenue GopMyIibl B = ("paBHO")
SYEUKY DIICKTPOHHOM _ ("momuepkuBanue")
tabaunpel Excel / ("xocas uepta")
HAauYMHAETCS C CHMBOJIA : ("nBoetoune")
86. | OmHOYpOBHEBAs KaTaJIOT TPEICTABIISICT JIMHECHHYIO
daitnoBas cucrema: MIOCTIETIOBATEIBHOCTh MMEH (haiiIoB
CUCTEMa BIIOKEHHBIX TAIOK
TpeOyroIas HaJIu4Iusl OJTHOTO YPOBHS K3IIIa B
nporeccope
HET MPaBWJIBHOTO OTBETA
87. | IlepeBox TeKcTa C - Ipotiecc 00paboTKN HHpOpMaIHH
AHTJIMHACKOTO SI3bIKa Ha - IpoIIecC XpaHeHus1 HHGOpPMAITIH
PYCCKHUI MOKHO Ha3BaTh: | - IMpOILECC Nepeaadn nHhopMaiu
- TIpoI1IecC MOTy4YeHus: nHHOpMaIuu
88. | TekcTOBBII peIaKkTOp 3TO | - 00paOOTKH TEKCTOBOW MH(MOPMALIUN
nmporpamma Jijis ... - 00paboTku rpaduyeckoi HHGpOpMaITUU
- 00paboTku BueonH(popMau
- pabOThI C MY3BIKAIBHBIMU 3aMUCSIMU
89. | AJITOpHUTM - 3TO - OIIMCAHUE IOCIEN0BATEILHOCTH JEHUCTBUM,
CTPOr0O€ MCIIOJIHEHUE KOTOPBIX MPHUBOJUT K
PEIICHHUIO TOCTAaBJICHHON 3a/1a4M 3a KOHEYHOE
YHCJIO IIaroB
- IpaBUJIa BBIMOJTHEHUS OMPECICHHBIX
JNEUCTBUAN
- OPHEHTUPOBAHHBIN rpad), yKa3bIBAIOIINN
HOPSZOK BBIIIOJTHEHUSI HEKOTOPOTo Habopa
KOMaH]|
- Ha0Op KOMaH/I JUTsl KOMIIBIOTEPA
90. | lnst 0603HAYCHUS $
a0COIOTHOTO ajpeca #
STYENKH JIEKTPOHHBIX @
*

Tabnu B popmynax
WCIIOJIb3YETCSI CUMBOJ:




91.

DNEeKTPOHHbBIE TAOTUIIBI -
3TO ... IPOTPAMMBI:

IIPUKIIaJIHBIC

CHUCTCMHBIC

CHUCTCMBI ITPOTPpaMMHUPOBAHHA
HCT MMPaBUJIBHOT'O OTBCTA

92. | lokymeHT, co3naBaembiii | - Kuaural
110 YMOJIYaHUIO - JokymenTl
npuioxxenneM MS Excel | - uMs u3HayanbHO 3a/1a€TCA MOIb30BATEIEM
HAa3bIBACTCS: - be3bIMsHHBIN
93. | Komanna Edit (ITpaBka) - IEpEMEIAET BBIICICHHBIN (PparMeHT TEKCTa B
=> Cut (BsipesaTth) oydep oOMena
TEKCTOBOTO PellakTopa - IepEeMEIaeT BBIJCIICHHBIN (DpPAarMEeHT TEKCTa B
Word JIPYToi TOKyMEHT
- IepEeMEIaeT BBIJCICHHBINH (DpParMEeHT TEKCTa B
JPyroe MeCTO JOKyMEHTa
- KOMTUPYET BBIJCIICHHBIN (PparMeHT TeKkcTa B
JIPyTroe MEeCTO JTOKyMEHTa
94. | JlokanbHast CE€Th - 3TO ... | - HEOOJbIIAss KOMITBIOTEPHAS CETh B TIPEeIax
OJTHOTO TIOMEIICHHUS WM MIPEATIPUSATHSI
- KOMITBIOTEPHAS CETh, PACTIOIOKEHHAS TI0
BCEMY MUDY
- YCTPOMCTBO JJIsi COEAMHEHHS] KOMITBIOTEPOB
MeX Iy coOoi
- IBa KOMITbIOTEPA COCAMHEHHBIE MEXIY COOO0M
95. | [loumMeHOBaHHAs namnka
COBOKYITHOCTB (haitiioB u | (paiin
MOJIKaTaJIOTOB — ATO: SIPJIBIK
nporpamMmma
96. | CoOCTBEHHOE UM 3a/1a€T MOJIb30BATENb
daiina: 3a7a€TCsl IPOTPaMMON aBTOMAaTHUYECKH
ONPENEISAETCS ONEPALIMOHHON CUCTEMON
IIPUCBANBAECTCS CIYyYaHO
97. | I'padudeckue penakToOphl | MPHUKIIATHBIC
- 3TO ... IPOrPaAMMBI: CUCTEMHBIE
CHUCTEMBI POTPAMMHUPOBAHUS
HET MPaBUJIBHOTO OTBETA
98. | JlpaiiBepbl YCTPONCTB - | CHCTEMHBIC

3TO ... IPOTPaMMBI:

CHCTEMBI ITPOTPAMMHUPOBAHUS
MIPUKIIATHBIE
HET MPABUIIBHOTO OTBETA




99.

IIporpammel,
npeIHa3HAYCHHBIE IS
SKCIUTyaTallluy U
TEXHUYECKOTO
obcnyxuBanusi OBM:

CHUCTCMHBIC

CUCTCMBI ITPOTPpaAMMHUPOBAHHUA
IMPUKJIIaJIHBIC

HCT MMPaBUJIBHOT'O BapHaHTa

100. | TTpunosxeHue 3aKpBHITh OKHO TPUIIOKCHHUS
BBITPYXKACTCS U3 3aIyCTUTD APYTroe MPUI0KCHHE
ONEepPaTHBHON MAMSITH U | CBEPHYTh OKHO MPHIIOKECHHUS
HpeKpariaeT CBOk0 HEPEKIIIOYUTRLCS B IPYroe OKHO
paboty, ecinu:
101. | TIporpammsl, - apXHUBaTOPHI
npeHa3HAYCHHBIC JIJIs - aHTUBUPYCHBIE
CO3/IaHHUs PE3CPBHBIX - TMarHOCTHKH
KOTIMI JOKYMEHTOB C - (hopmatupoBaHue
OJTHOBPEMEHHBIM HX
CHKaTHEM:
102. | Yro Takoe FTP? - MPOTOKOJI Nepeiauu (aiyion
- MPOTOKOJI TIepeaun CTPaHHUIL
- MPOTOKOJI TIepeaun A0CTyIa
- MPOTOKOJI TIepeIavn JaHHBIX
103. | Kypcop - 310 - METKa Ha 3KpaHe MOHHUTOPA, yKa3bIBAIOIIIAsI
TIO3UIINIO, B KOTOPOH OyAeT 0ToOpaxeH
BBOJIMMBIH C KIIABHATYPHI
- YCTPOMCTBO BBOJIa TEKCTOBOW MH(POPMALIUN
- KJIAaBUIIIa HA KJIAaBUATYpe
- HAUMEHBIIUN DJIEMEHT OTOOpaKEHUS Ha
JKpaHe
104. | B ma3epHOM Jucke ONTHYCCKHUH MPUHIIKIT 3aITUCH ¥ CUNTHIBAHHUS
UCIIOJIB3YETCA: uH(bOpMaIIH
MarHUTHBIA TTPUHITHIT 3aITUCH ¥ CYUTHIBAHHUSI
uH(bOpMAaITIH
flash-naMsTh
HET NMPaBWIBHOTO OTBETA
105. | B nuckerax u MAarHUTHBIN TIPUHIIAII 3aITUCH U CUNTHIBAHUS

BUHYECTEPAX
UCIIOJIb3YETCS:

uH(pOpMAaIIH

ONTHYECKUI MPUHIINI 3aTTUCH Y CUUTHIBAHUS
uH(bOpMAITIH

flash-namsTh

HET MPaBUJIBHOTO OTBETA




